
By default, you will first
see the date, time, and
scheduled position of

your next shift.

Click here to see
the rest of your

scheduled shifts! 

Need your shift
covered? Click the

gear by any
upcoming shift.

Then, you can 'Ask for
shift coverage'. This is
just a request.  You'll

still be scheduled until
a swap or coverage is

approved by a
manager.   If you

haven't heard back
yet, call the store to

see if a manager saw
the request! 



Click here to request
time off.

Review your time off
requests here to see if

they've been approved yet!! 

Submit your request
here! Remember,
requests must be

submitted a minimum
of 2 weeks in advance.  

On the Shift
Marketplace, you can
view open shifts for

your store and request
to work them to pick up

hours.  You can also
view your pending

requests that haven't
been approved yet!



After clicking REWARDS
on the menu,  click here
to claim any unclaimed
coins.  After you claim
them, they'll be added

to your balance.

Click "Store" to use your
coins to redeem for

rewards 

Choose your reward and
make a purchase! 


